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Professional Perspectives
303-893-1400     Fax 303-893-1245
February 5, 2008
(Insert COMPANY name & address)

Dear (client name),

Thank you for the opportunity to assist with your current temporary and temp to hire needs.  This letter will explain and confirm the terms under which our employee is assigned to your organization.

	Position:
	Start Date:

	Employee:
	Bill Rate:


SUPERVISION & REVIEW: It is the responsibility of our client to supervise and review the work of the Professional Perspectives’ employee while at our client’s facilities.  Any questions or issues with our assigned employee should be communicated to Professional Perspectives immediately.  The assigned employee is an employee of Professional Perspectives and should not be interpreted as your employee.  All contact with a Professional Perspectives’ temporary employee regarding assignment scheduling must be coordinated through Professional Perspectives.

INVOICING PROCEDURE: At the end of each week, our employee will present a time card to their immediate supervisor for approval. This time card is the basis of compensation to our employee and of your billing amount.  Thus, it is vital that your company reviews the time card in detail before it is signed.  Your company will be invoiced weekly at the above agreed upon hourly rate. Overtime hours will be billed at one and a half times the straight time rate. ALL invoices are DUE UPON RECEIPT. 

INSURANCE COVERAGE AND PAYROLL TAX LIABILITY: Professional Perspectives warrants that its employees are adequately covered by Workers’ Compensation and Unemployment Insurance and that we assume total responsibility to pay the employee’s salary, all related federal, state and local payroll taxes; and any other applicable charges required by law.

EQUAL OPPORTUNITY: Professional Perspectives is an equal opportunity employer and refers qualified employees regardless of their race, color, religion, ancestry, national origin, sex, age, marital status or physical or mental handicap.  Personal data submitted by Professional Perspectives on its employees is highly confidential and for your confidential personnel use only.

CONVERSION FEE POLICY: If you wish to hire our temporary employee on a direct hire basis, there will be a fee to release the employee from our payroll. A conversion fee will become due in the event you engage the services of our temporary employee (as a permanent employee of your company and or affiliates, as a temporary employee or as an independent contractor) within one (1) year after the last day of any assignment through Professional Perspectives.


Professional Perspectives

303-893-1400    Fax:  303-893-1245
The conversion requirements for above employee will be as follows:  On completion of working 576 hours, the conversion fee will be $1000.00.

The conversion fee will be due fifteen (15) calendar days from the date of the conversion (the date the employee begins employment on your company payroll).

PLACEMENT FEE:  The hiring or referral of our employee or former employee which results in an assignment other than as an employee engaged by you through Professional Perspectives will render the Client liable to Professional Perspectives for a placement fee when such hiring or engagement of our employee or former employee takes place within one (1) year after the last day of any assignment (either as a temporary employee or as an independent contractor) or the date of introduction of the employee when that worker has been initially introduced either directly or indirectly by Professional Perspectives.  The placement fee charged will be 1% per $1,000 in salary capped at 30%.

APPLICABLE LAW
Throughout the course of this Agreement, the parties will comply with all applicable laws, ordinances, and regulations relating to this Agreement and its performance.  The Agreement shall be interpreted under and governed by the laws of the State of Colorado, with venue in the District Court of Denver County.  Should collection activities become necessary, Client agrees to pay all expenses thereof, including reasonable attorney’s fees.  Client consents to the jurisdiction of the courts of the State of Colorado and agrees that its laws shall govern this relationship.  Please fax an approved copy of this agreement to our office at (303) 893-1245.  We appreciate the opportunity to assist you with your staffing needs.

Sincerely,




Agreed:

(Recruiter)



By:  







Staffing Consultant


Title







            Company:    
This Agreement represents the entire and understanding between Client and Professional Perspectives and supersedes all prior negotiations, representations or agreements, either written or oral.  Please notify us in writing if you do not agree with the above terms and conditions.  Contact us if you have a question.

